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The Maryland Department of Housing and Community Development pledges to foster the letter and spirit of the law for achieving equal housing opportunity in Maryland.
APPLICATION 
FOR CERTIFICATION AS A STATE OF MARYLAND
COMMUNITY HOUSING DEVELOPMENT ORGANIZATION (CHDO)

	Name of Organization:
	

	Address:

	


	Contact Person:
	

	Telephone Number:
	Fax Number:

	E-mail Address:


Instructions:

1.
Complete the Organization Profile in Part I of the application.

2.
Complete the Checklist in Part II of the application. Attach copies of all requested documentation, using the Attachments Checklist in Part III.

3.
The President or Chairperson of the Board of Directors must authorize the application by signing in the space below.

4.
Send completed application, including all attachments (one original and one copy), to:




Maryland Department of Housing and Community Development



Division of Development Finance, Single Family Housing


Attn: HOME Program Manager



100 Community Place, 4th floor



Crownsville, Maryland 21032

5.
If you have questions regarding the application form, contact Melanie Peschau at 410-514-7456 (1-800-638-7781 toll-free) or via e-mail at peschaum@mdhousing.org.

The above-named organization wishes to apply to the Maryland Department of Housing and Community Development for certification as a Community Housing Development Organization (CHDO).
Name of President or Chairperson of Board of Directors






Signature









Date

PART I: CHDO ORGANIZATION PROFILE

	Name of Organization:
	










	Date of Incorporation:
	










	Parent Organization:
	










	IRS Tax Status:
	501(c)(3):
	Received 
        
	Pending 
 
	Other 


	
	501(c)(4):
	Received 
        
	Pending 
 
	Other 



	Mission Statement:
	

	

	

	

	

	


	BOARD OF DIRECTORS COMPOSITION

	Name
	Title of Board Position
	Low-Income Community Representative
	Public Official or Employee

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


Annual Budget: 











Major Sources of Funds for Operating Expenses: 







































































Summary of Services to the Community: 









































































Prior Housing Experience: 





























































Housing Developments Completed: 

Total 

Rental

Ownership



Rehabilitation 

New Construction 


Types of Affordable Housing Activity Anticipated to Be Undertaken as a CHDO:

Geographic Area:


1) Of previous developments completed: 























2) Of developments anticipated to be completed as a State of Maryland CHDO: 


























Staff Capacity: 


1)  Is Executive Director experienced in housing development? 














































2)  Are there others on staff with prior development experience? 



















































PART II: CHDO ELIGIBILITY CHECKLIST

	Organization Information
	Yes
	NO

	A.
LEGAL STATUS
	
	

	1.
Is organized under State or local laws, as evidenced in the organization’s Charter OR Articles of Incorporation?


(Attach a copy of Charter or Articles of Incorporation)
	
	

	2.
No part of its net earnings inure to the benefit of any member, founder, contributor or individual, as evidenced in the organization’s Charter or Articles of Incorporation.
	
	

	3.
Has a tax exemption ruling from the Internal Revenue Service (IRS) under 501 (c)(3) or (4) of the Internal Revenue Code of 1986, as evidenced by a 501(c) letter from IRS?


(Attach a copy of the 501(c) letter from IRS)
	
	

	4.
Has among its purposes the provision of decent housing that is affordable to low and moderate-income people, as evidenced in the organization's Charter, Articles of Incorporation, By-Laws, OR Resolutions.

(Attach a copy of By-Laws and any relevant resolutions)
	
	

	B.
Capacity
	
	

	1.
Conforms to the financial accountability standards of 24 CFR 84.21 "Standards for Financial Management Systems," as evidenced by:


_____
A notarized statement by the president or chief financial officer of the organization;


_____
A certification from a Certified Public Accountant; 
OR

_____A HUD approved audit summary.


(Attach a copy of the notarized statement, certification from CPA or HUD-approved audit summary)
	
	


	Organization Information (continued)
	Yes
	NO

	B.
Capacity (continued)
	
	

	2.
Has a demonstrated capacity for carrying out activities assisted with HOME funds, as evidenced by:


_____Resumes and/or statements that describe the experience of key staff members who have successfully completed projects similar to those to be assisted with HOME funds, OR


_____
Contract(s) with consulting firms or individuals who have housing experience similar to projects to be assisted with HOME funds to train appropriate key staff of the organization.


(Attach appropriate resumes or contracts and an organizational chart showing staff – existing and proposed – and function of staff)
	
	

	3.
Has a history of serving the community where housing to be assisted with HOME funds will be used, as evidenced by: 


_____ a statement that documents at least one year of experience in serving the community, OR 



 for newly created organizations formed by local churches, service or community organizations, a statement that documents that its parent organization has at least one year of experience in serving the community.


(Attach appropriate statement - Note: The CHDO or its parent organization must be able to show one year of serving the community before HOME funds are provided to the organization.  In the statement, the organization must describe its history (or its parent organization's history) of serving the community by describing activities which it conducted, such as developing, rehabilitating and managing housing stock, or delivering non-housing services that have had lasting benefits for the community, such as counseling, food relief or child care facilities.  The statement must be signed by the president of the organization.)
	
	


	Organization Information (continued)
	Yes
	NO

	C.
ORGANIZATIONAL STRUCTURE
	
	

	1.
Maintains at least one-third of its governing board's membership for residents of low-income neighborhoods, other low-income community residents, or elected representatives of low-income neighborhood organizations, as evidenced in the organization's By-Laws, Charter, OR Articles of Incorporation.


NOTE: Under the HOME Program, for urban areas, the term "community" is defined as one or several neighborhoods, a city, county, or metropolitan area.  For rural areas, "community" is defined as one or several neighborhoods, a town, village, county, or multi-county area (but not the whole state).
	
	

	2.
Provides a formal process for low-income program beneficiaries to advise the organization in all of its decisions regarding the design, siting, development, and management of all HOME-assisted affordable housing projects, as evidenced in the organization's By-Laws, Resolutions, OR a written statement of operating procedures approved by the governing body.


(Attach appropriate documentation)
	
	

	3.
A CHDO may be chartered by a State or local government; however, (1) the State or local government may not appoint more than one-third of the membership of the organization's governing body; (2) the board members appointed by the State or local government may not, in turn, appoint the remaining two-thirds of the board members; and (3) no more than one-third of the board members may be public officials or employees, as evidenced in the organization's By-Laws, Charter, OR Articles of Incorporation. 



(Attach appropriate documentation)
	
	

	4.
If the CHDO is sponsored or created by a for-profit entity, (1) the for-profit entity may not be an entity whose primary purpose is the development or management of housing; (2) the for-profit entity may not appoint more than one-third of the membership of the CHDO's governing body, and the board members appointed by the for-profit entity may not, in turn, appoint the remaining two-thirds of the board members; and (3) the CHDO must be free to contract for goods and services from vendors of its own choosing, as evidenced in the CHDO's By-Laws, Charter, OR Articles of Incorporation.


(Attach appropriate documentation)
	
	


PART III: ATTACHMENTS CHECKLIST



Charter OR Articles of Incorporation



By-Laws



Tax Exemption Letter from IRS



Evidence of Financial Accountability Standards (see Part II, B.1.)



Evidence of Staff Capacity -- Resumes or Contracts with Consultants, include an Organizational Chart (see Part II, B.2.) 


Evidence of History of Servicing Community (see Part II, B.3.)



Evidence of Formal Process for Low-Income Program Beneficiaries to Advise the Organization in Decisions Regarding HOME-assisted Affordable Housing Projects (see Part II, C.2.)



Incumbency Certificate (form provided; see instructions attached)



Corporate Resolution (form provided; see instructions attached)

Instructions for Completing Department of Housing and Community Development's Incumbency Certificate and Corporation Resolutions for the CHDO Qualification Application
Incumbency Certificate

1.
On the first line, insert the name of the Secretary of the Corporation.

2.
In Section 1, insert the full legal name of the Corporation.

3.
In Section 2, select the correct option based on the corporate resolutions.  If the resolutions were adopted by unanimous consent, select the first option; if the resolutions were passed at a meeting, select the second option.  In either case, insert the date as provided in the resolutions.

4.
For Section 4, attach and label as Exhibits B and C current and complete copies of the Articles of Incorporation and Bylaws of the Corporation.  

5.
In Section 5, insert the name and title of all persons authorized in the resolutions to act on behalf of the Corporation.  Only individuals in the positions authorized in the resolution should be named here.  For example, if the resolutions authorized only the president and executive director to act on behalf of the Corporation, under the name column, insert the name of the person actually in that position, under title, insert the correct office of that person.  Each person so authorized must then sign the certificate next to his or her name in the signature column.

6.
The Secretary of the Corporation must sign and date the certificate at the bottom of the page.

Corporate Resolutions

1.
At the top of Page 1, insert the full legal name of the Corporation.

2.
In Section I, select either A or B by checking the line in front of the selection.  Option A is for corporations which authorized the action at a meeting.  Option B is for corporations which authorized the action without a meeting, but obtained the approval of all board members.

3.
In Section II, paragraph 2, insert the titles of the officers who are authorized to act on behalf of the Corporation in connection with the qualification of the Corporation as a Community Housing Development Organization ("CHDO").  These will be the only persons who may sign agreements or other documents with the Department.  Typical officers with this authority are one or more of the following:  president, vice president, secretary, treasurer, executive director.

4.
In Section III, select either option A or B.  This must be consistent with your choice in Section I.  If the resolutions were passed at a board meeting, option A should be selected and completed by the Secretary of the Corporation.  If the resolutions were passed by unanimous consent, without a meeting, option B should be selected and all directors must sign and the resolutions should be dated as of the last signature.

INCUMBENCY CERTIFICATE

I, _____________________________________, do hereby certify that:


1.
I am the duly elected and acting Secretary of 







, a corporation organized and existing in good standing under the laws of the State of Maryland (the "Corporation").


2.
Attached hereto as Exhibit A is a true and correct copy of resolutions which were duly adopted:                     [CHECK ONE OF THE FOLLOWING AND COMPLETE]



(a) ___
by unanimous consent of the Board of Directors of the Corporation on ________________, 20__; OR



(b) ___
by resolution of the Board of Directors at a meeting held on _______________, 20__.


3.
The attached resolutions have not been amended, rescinded or modified and are in full force and effect on the date hereof in the form originally adopted, and are in conformity with the Charter/Articles of Incorporation and Bylaws of the Corporation.


4.
The Charter/Articles of Incorporation, attached hereto as Exhibit B, and the Bylaws of the Corporation, attached hereto as Exhibit C, have not been amended, rescinded, or modified and are in full force and effect on the date hereof.


5.
The following persons are duly elected, qualified and acting officers of the Corporation in the capacity indicated, and the signatures set forth after their names and titles are their true and genuine signatures:  

[INCLUDE ALL OFFICERS AUTHORIZED TO EXECUTE DOCUMENTS CONCERNING QUALIFICATION AS A COMMUNITY HOUSING DEVELOPMENT ORGANIZATION ("CHDO")]


          Name


          Office



Signature
___________________________
______________








___________________________
______________








___________________________
______________








___________________________
______________








___________________________
______________









WITNESS, my signature and the seal of the Corporation this ____ day of _______________, 20____.











______________________________________(SEAL)







Secretary

EXHIBIT A

[Name of Corporation]


________________________________


(the "Corporation")


CORPORATE RESOLUTIONS/CONSENT OF DIRECTORS
[I.
SELECT APPROPRIATE PARAGRAPH AND CHECK; FILL IN 

INFORMATION]
A.___
I, _______________________, the undersigned, Secretary of the Corporation, do hereby certify that the following resolutions were adopted by the Board of Directors at a meeting of the Board of Directors:

B.___
Pursuant to the provisions of Section 2-408 of the Maryland General Corporation Law, we, the undersigned, constituting all of the Directors of the Corporation do hereby consent to the following action required or permitted to be taken at a meeting of the Directors of the Corporation, as having been unanimously adopted by a vote of all of the Directors, without the necessity of any formal meeting being held:

[II. FILL IN INFORMATION FOR RESOLUTIONS; CROSS OUT INAPPLICABLE LANGUAGE]


RESOLVED:  That the Corporation is hereby authorized to submit to the Department of Housing and Community Development of the State of Maryland ("DHCD") documentation evidencing the Corporation's compliance with the requirements set forth under the HOME Investment Partnerships Act (42 U.S.C. §§ 12701-12839) (as amended, the "Act") and the regulations promulgated thereunder (24 C.F.R. Part 92) (as amended, the "Regulations"), to qualify as a Community Housing Development Organization ("CHDO");



FURTHER RESOLVED:  That the approval of this Board of Directors is hereby deemed conclusively evidenced by the execution of any and all documents required to confirm the Corporation's qualification as a CHDO and to maintain the Corporation's qualification as a CHDO, including, without limitation, a letter agreement with DHCD and any other documents pertaining to the Corporation's qualification as a CHDO, by the [INDICATE AUTHORIZED OFFICER(S)]:


______________________________________________________________ of the Corporation (the "Authorized Officer(s)"), and the Secretary or Assistant Secretary of the Corporation be, and each of them is, hereby authorized to attest the signatures of the Authorized Officer(s) and to certify a copy of these resolutions to any party having a valid interest therein;


FURTHER RESOLVED:
That the Authorized Officer(s) of the Corporation be, and hereby are, authorized to do any and all acts which in their judgement may be necessary or advisable to carry out the intent of these resolutions;


FURTHER RESOLVED:
That one of the Corporation's purposes is the provision of decent housing that is affordable to low-income and moderate-income persons.

[III.
SELECT ONE OF THE FOLLOWING CONSISTENT WITH SECTION I]

[A.
 FOR RESOLUTION AT MEETING]

WITNESS, my signature and the seal of the Corporation this ____ day of _______________, 20___.

__________________________________(SEAL)








Secretary

*
*
*
*
*
*
*
*
*
*
*
*
*

[B.
FOR RESOLUTION BY UNANIMOUS CONSENT]

IN WITNESS WHEREOF, we have each signed this Consent of Directors, which may be signed in one or more counterparts, each of which, when taken together, shall constitute one and the same instrument, as of ____________, 20____.




[FOR UNANIMOUS CONSENT, ALL DIRECTORS MUST SIGN]
Applicant’s Name:                                                    ("Project Sponsor")

Re:  CHDO Qualification Application

MARYLAND

DEPARTMENT OF HOUSING AND COMMUNITY DEVELOPMENT


ASSURANCE OF COMPLIANCE


WITH EEO, CIVIL RIGHTS, DRUG AND ALCOHOL FREE


WORKPLACE, AND OTHER REQUIREMENTS

THE PROJECT SPONSOR IDENTIFIED ABOVE HEREBY AGREES THAT IT WILL COMPLY WITH:

A.
Title VI of the Civil Rights Act of 1964 (the "Act"), as amended, to the end that, in accordance with Title VI of the Act, no person in the United States shall, on the ground of race, color, or national origin be excluded from participation in, be denied the benefits of, or be otherwise subjected to discrimination under any program or activity for which the Project Sponsor receives financial or technical assistance from the Department of Housing and Community Development of the State of Maryland.


B.
Title VII of the Civil Rights Act of 1964, as amended, to the end that, in accordance with Title VII of that Act, it shall be an unlawful employment practice for an employer:



1.
to fail or refuse to hire or to discharge any individual, or otherwise discriminate against any individual with respect to his compensation, terms, conditions, or privileges of employment, because of such individual's race, color, religion, sex or national origin;



2.
to limit, segregate, or classify his employees or applicants for employment in any way which would deprive or tend to deprive any individual of employment opportunities or otherwise adversely affect his status as an employee because of such individual's race, color, religion, sex, or national origin.


C.
Title VIII of the Civil Rights Act of 1968, as amended, to the end that, it is the policy of the United States to provide, within constitutional limitations, for fair housing throughout the United States.


D.
The Federal Fair Housing Amendments Act of 1988, 42 U.S.C. §3601 et. seq., as amended (the "Fair Housing Amendments Act"), to the end that it shall be unlawful to discriminate based on race, color, religion, sex, handicap, familial status, or national origin, in connection with rental, sales or financing of residential real property (as those terms are defined in the Fair Housing Amendments Act).


E.
Article 49B of the Annotated Code of Maryland, as amended, which establishes the Maryland Human Relations Commission and prohibits discrimination in employment and residential housing practices.


F.
State of Maryland Executive Order 01.01.1989.18 relating to drug and alcohol free workplaces for non-State entities, promulgated November 28, 1989.


G.
The Secretary’s Policy Statement on Equal Opportunity, to the end that, the Department shall not knowingly approve grants of financial or technical assistance to recipients who are engaged in discriminatory employment practices.


H.
The Secretary's Minority Business Enterprise Program which establishes a program to provide opportunities for minority contractors and vendors to participate in Department Programs; and the minority business enterprise plan submitted by or on behalf of Project Sponsor as approved by the Department's Equal Opportunity Officer, provided, however, that this Paragraph H shall not apply in the event that a statement is attached hereto from the Project Sponsor's equal opportunity officer stating that the general contractor is in compliance with local minority business participation programs or objectives.


I.
The Department’s Relocation Policy where applicable.


J.
All other related applicable Federal and State laws, regulations and rules.

THE PROJECT SPONSOR HEREBY GIVES ASSURANCE THAT it will immediately take any measures to effectuate this agreement.

THIS ASSURANCE is given on the date below, in consideration of and for the purpose of obtaining and shall continue for the period of any State financial or technical assistance extended after the date hereof to or on behalf of the Project Sponsor by the Department of Housing and Community Development of the State of Maryland.  The Project Sponsor recognizes and agrees that such State financial or technical assistance will be extended in reliance on the representations and agreements made in this assurance.  This assurance is binding on the Project Sponsor, its successors, transferees, and assignees, and the person or persons whose signatures appear below are authorized to sign this assurance on behalf of the Project Sponsor.

WITNESS/ATTEST:



PROJECT SPONSOR:

                                                     

By:___________________________________






Name: _______________________________ 







Title: _________________________________ 
[Name and Title should match Name/Title of a person authorized by the Corporate Resolutions and Incumbency Certificate]







Date: ________________________________
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